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Structure of Questionnaire for each CCIT(CCA) 

Part A: Organizational Structure
Part A-I:
Sanctioned and Working strength of all level of employees (Group A, B, C and D) for the whole CCIT(CCA) region (Latest figures)
Part A-II: 
Structure of CCIT(CCA) office: Detailed information to be given on the following 

a. Administrative setup including HQ functionaries.

b. Main items of work with CCIT (CCA): Administrative, Financial, Judicial, Co-ordination and others
c. Items of work allocated to other CCITs, (in case of multi-CCIT centres).

d. Complete separate detailed questionnaire in Excel (enclosed)

Part A-III:
Structure of  CCITs (separate detailed questionnaire in Excel)

Part A-IV:
Structure of Commissioner Charge (separate detailed questionnaire in Excel)

Part A-V:
Structure of CIT(Appeals) (separate detailed questionnaire in Excel)

Part A-VI:
Structure of Ranges (separate detailed questionnaire in Excel)

Part A-VII: 
Structure of Circles /Wards/Tax Recovery Units (separate detailed questionnaire in Excel)  
Part A-VIII: 
Structure of Other (Field) Offices (Not the Directorates): 
Detailed information to be given separately for all the following divisions/set-up of the Income Tax Department (as applicable)
a. ITAT (Organization of Sr. DR)
i. No. of Benches of ITAT
ii. Nature of functions and jurisdiction

iii. Organizational structure of officers and support staff.
iv. Sanctioned strength and working strength

b. Settlement Commission
i. Nature of functions and jurisdiction

ii. Organizational structure

iii. Sanctioned strength and working strength

c. Audit

i. Nature of functions and jurisdiction

ii. Organizational structure

iii. Sanctioned strength and working strength

d. Judicial

i. Nature of functions and jurisdiction

ii. Organizational structure

iii. Sanctioned strength and working strength

e. Helpline

i. Nature of functions and jurisdiction

ii. Organizational structure

iii. Sanctioned strength and working strength

f. Computer Operations
i. Nature of functions and jurisdiction

ii. Organizational structure

iii. Sanctioned strength and working strength

g. Valuation Wing

i. Nature of functions and jurisdiction

ii. Organizational structure

iii. Sanctioned strength and working strength

h. Authority for Advance Ruling
i. Nature of functions and jurisdiction

ii. Organizational structure

iii. Sanctioned strength and working strength

i. Appropriate Authority

i. Nature of functions and jurisdiction

ii. Organizational structure

iii. Sanctioned strength and working strength

j. Any other division/office

i. Nature of functions and jurisdiction

ii. Organizational structure

iii. Sanctioned strength and working strength

Part B: Employees Information 
(data format in Excel is separately enclosed)
Information to be furnished for all employees in Group A, B, C and D working on the strength of CCIT (CCA), even if posted to different Directorates.
Part B-I:
Database of Group A employees
Part B-II:
Database of Group B employees

Part B-III:
Database of Group C employees

Part B-IV:
Database of Group D employees


