CONTACT DETAILS

Naional Academy of
Direct Taxes

Website:vwwv.nadt.gov.in
E mail:
63rdbatch@gmail.com/
arrivalé3@nadt.gov.in

The Induction training
will commence on 21st
December 2009.

You should report to the
Academy, latest by 20th
December 2009.

If travel plans are sent
in advance arrange-
ments may be made to
receive you at Air Port/
Railway station. Look for
NADT Placard at these
locations.

The Officer Trainees re-
porting after 21.12.2009
will not be allowed to
join the training.
ADDITIONAL DIRECTOR GEN-
ERAL (INDUCTION TRAINING)

Shri R. Ravichandran, ADG-I11
Tel : 0712-2583396

Email :

raviincometax@ gmail.com

COURSE TEAM

e Shri Rahul Navin
Course Director

Telefax: 1"'# #$U##&!
Mobile: &&! $ #
Email:

D *

« Shri Sanjay Joseph
Associate Course Director-I

Telefax: 1"# #$% #"
Mobile: &"$% %"&""
Email:

+ ot D L

« Shri Varghese Joseph
Associate Course Director-II

Telefax: 1"# #$%
Mobile: &%"11&1"1&
Email:

( D] *

Weloone to the IRS Fraternity

Congratulations on your selection to the Indian Reverue Serie, a
premier central servie of the country.  We share the joy of your
adueernent and are delighted to uelarme yu to the National Aaid-
emy of Direct Taxes (NADT), Nagpur — our alna nuter, uhere

vou will be trained to decelop as an outstanding IRS officer during
the next 16 months. The Aademy is run by
faculty and staff members uho function under the able steunrdship of

a team of committed

the Diredor General (Tmining), Shri G G Shukla. Team

NADT assures you that the rext 16 months uould be an exdting §

period full of commitrent, responsibility, learring, aumaraderie and
joy, with plenty of memorable experiences.

About the A aideny

The Academy is located in
a 67-acre campus situated
near Nelson Square on
Chhindwara Road, off Sa-
dar Bazar. The approxi-
mate distance to the Acad-
emy is 15 km from the Air-
port, 5 km from Railway
Station, and 9 km from the
ST Bus Stand. The Acad-

emy is functioning at its
present campus from 1981.
The campus is one of the
most greenest among of its
kinds and have about 20
acres of forest cover. The
campus has all the facilities
which are required for a
Premier Training Institute,
such as fully furnished
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Shri G G Shukla, IRS Director General

Hostels, Officers’ Mess,
Library, Computer Train-
ing Facilities, Facilities for
sports and games. Officer
Trainees are expected to
make use of all these facili-
ties to develop themselves
into an outstanding officer
and tax administrator.
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63rd Batch

Indian Revenue Servic,

Health Care Facilities

" - . /0 .

Faalities in the Canpus

Hostels

A Central Government
Health Scheme (CGHS) dis-
pensary functions in the canm
pus on weekdays (except Sun-
day) between 7.30 am. and
1.00 p.m.

GUEST ACCOMODATION

At present there is shortage of
accommodation facilities at
NADT because of the bigger
batch sizes. Therefore, it will
not be possible to provide ac-
commodation to the relatives/
guests/escorts of Officer Train-
ees who may accompany them
at the time of joining. Further,
no family members including

spouse, guest, relatives or per-
sonal assistants, etc. are per-
mitted to stay in the accommo-
dation allotted to the Officer
Trainees.

LIBRARY

The Academy Library holds a
rich collection of books
(apprx.43,000), journals
(apprx.125) and reports. It
has a special collection on
International Taxation and
comparative law. The section
on books related to training
and organisational behavior
is truly comprehensive. Be-
sides professional literature, a
large number of other books,
journals and magazines are
available. There is also an
online facility for searching
the books and journals.

The Officer Trainees are nor-
mally allotted furnished ac-
commodation in the
“Nalanda” Hostel which has
single rooms with attached
bath. Prescribed nominal
monthly license fee for the
hostel/ other accommodation
and the electricity/water
charges are payable by the
Officer Trainees.

The rooms are furnished with
sofa, bed with storage boxes,
table, chair, etc. Howewver,
Officer Trainees are expected
to bring their own towels and

bed-linen like pillow cowers,
bed sheets etc. As Nagpur
experiences moderate winter
conditions during January and
February, light woolen cloth-
ing will be required.

At present batch sizes are
large in number and hence, a
number of Officer Trainees
may be required to share the
accommodation till  April
2010. Further, no married
accommodation under any
circumstances will be made
available to any Officer
Trainee. Hence, Officer

Sports and Games

INDOOR GAMES

The Academy has a modern
and well-equipped indoor
Sports Complex providing
facilities for indoor games
including badminton, squash,
table tennis, billiards, cards,
chess, carom, etc. The In-
door sports complex also has
a health club with the latest
equipments.

Other Fadlities
OFFICERS MESS -This is
the focal point of all extra
curricular activities during the
training and is run by Officer
Trainees themselves on a co-
operative basis. All Officer
Trainees are required to be
members of the Mess.
LOUNGES - Nalanda Hos-
tel is provided with dedicated
lounges for fine arts, reading,
music, billiards, plaza etc.
INTERNET- All the Officer
Trainees will be provided with

Computer with access to the
Internet.

OUTDOOR GAMES

The Academy has excellent
outdoor modern synthetic all-
weather tennis courts, a Vol-
leyball court, Basketball Court
and a Cricket ground with a
jogging track. Apart from
these, there are number of
lawns which are  used for
Physical Training during
compulsory morning activity.

POST OFFICE-A post of-
fice is located within the cam-
pus and is open from 9 am.
to 5 pm. on weekdays and
from 9 am. to 12 pm. on
Saturdays. Cash transactions
and registration of postal arti-
cles are handled between 9
am. and 2 p.m. on weekdays
and between 9 am. and 12
p.m. on Saturdays. Speed Post
facility is available till 1.30 am
on all working days.

BANKING FACILITIES-
ATMs of Axis Bank, ICICI

Trainees should not bring
their spouse or any other
family members. Also, dur-
ing the period of training,
no Officer Trainee is al-
lowed to stay outside the
campus.

Takshashila Hostel - This is
a Hostel for senior officers
with 39 fully air conditioned
rooms. Considering the large
size of the batch, these
rooms will also be used for
accommodating the Officer
Trainees up to April 2010 on
sharing basis.

SWIMMING POOL

The Academy has an excellent
swimming pool equipped with
an automatic filtration plant,
two diving boards, and a
viewer’s gallery. Proper swim-
ming costume is essential for
using the pool. All officer train-
ees are expected to learn swim-
ming. Experienced coaches are
provided for all games.

Bank, and State Bank of India
are located close to the Acad-
emy. Officers and staff from
the bank will visit the campus
to facilitate Officer Trainees
to open their accounts. All
disbursements to  Officer
Trainees, including salary, will
be made through their bank
accounts.

CAFETERIA- A cafeteria
named “Meeting Point” is
located in Lumbini Garden
near Nalanda hostel, which is
open between 5 pm. and 11
p.m. on all days.




" - . /0 .

Speaal Instructions

Dress Code

Officer Trainees are ex-
pected to be well groomed,
neatly attired and not present
an unkempt or untidy appear-
ance at any time. On formal
occasions like ceremonies for
course inaugurations or vale-
dictions, national festivals like
Independence Day and Re-
public Day, and on other oc-
casions declared as formal by
the Academy, Officer Train-
ees are required to observe
‘formal dress code’ compulso-
rily.

In classrooms and in Offi-
cers Mess, gentlemen Offi-
cer Trainees may wear shirt
and trousers with ties or safari
suit or lounge suits, along
with shoes, while lady Officer

Grant of Leawe

The training at NADT is not
only intensive; it derives its
synergy from regular and con-
tinuous interaction of the
Officer Trainees with the
faculty members, visiting sen-
ior officers, guest faculty and
eminent dignitaries. Further,
the professional training im-
parted is rigorous and de-
manding. Therefore, sanction
of leave is strictly regulated
and Officer Trainees are ad-
vised not to request for any
leave, except in compelling
circumstances like medical
emergencies or on compas-
sionate grounds which will be
considered by the Course
Director as per the policy that

Deposits

Trainees may wear sarees or
salwar suits with shoes or
sandals. Casual attire includ-
ing jeans, T-shirts, sneak-
ers, chappal, etc., are not
permitted in classrooms or
in the Officers Mess. Wear-
ing of IRS neck tie (for Gen-
tle men) and Lapel card is
compulsory in classrooms and
on formal occasions. Sneak-
ers, sports shoes, etc., are
permitted only as part of PT/
Yoga dress. Use of bathroom
slippers is restricted to hostels
only.

For P.T./Yoga sessions,
gentlemen Officer Trainees
are required to wear white T-
shirts and shorts or track-suits
with white canvas shoes/

will be laid down in this re-
gard. Wedding ceremonies,
festivals and other similar
occasions are not considered
as compassionate reasons for
leave. The grant of leave will
always be subject to exigen-
cies of training. Catching up
with the training imparted
during such absence is the
sole responsibility of the Offi-
cer Trainee concerned.

During the period of training,
one block leave is normally
granted. The date and dura-
tion would be notified in due
course. Officer Trainees are
accordingly advised to organ-
ise their personal affairs in-

Officer Trainees will have to make the following deposits/
payments in cash at the time of joining:

1. Mess Advance: Rs.4,000

2. Security deposits : Rs. 1,000

3. Societies Collection : Rs.1,800

sneakers and white socks.
Lady Officer Trainees are
expected to wear white salwar
and kameez, or track-suits,
with white canvas shoes/
sneakers and white socks.
Tracksuits and T-shirts with
‘NADT’ logo would be avail-
able on payment basis. The
Officer Trainees are advised
to bring a pair of good sports
shoes for morning activities
and evening sports. Participa-
tion in morning activity is
compulsory.

In the indoor sports com-
plex, all Officer Trainees are
required to be decently at-
tired. Sports or canvas shoes
have to be worn and slippers,
chappeals etc are not allowed.

cluding their own marriage,
marriage of relatives, etc dur-
ing the block leave period
only.

Officer Trainees absenting
themselves from duty without
sanctioned leave or those
overstaying sanctioned leave
would invite disciplinary ac-
tion. No leave of any kind will
be granted during various
field attachments including
the ‘On the Job’ training
module.

It may be carefully noted that
attendance is obligatory for all
training events, tours, Visits,
field trips, etc. organised by
the Academy from time to

Use of Mobile

Use of mobile phones is
strictly prohibited in the Ad-
ministration, Library and Fac-
ulty Blocks. During the official
events in Auditorium also the
use of mobile phone is barred.

FORMAL DRESS CODE

Gentlemen- Black but-
toned-up suits (“Band
Gala”) and footwear com-
prising black shoes and
dark colored socks.

Ladies- Plain silk or cot-
ton saree of beige, cream,
or white colour, with bor-
der and without zari, and
footwear comprising shoes
or sandals.

INAUGURATION

Officer Trainees are re-
quired to be attired in the
formal dress during the
Inauguration Ceremony of
their Induction Course,
which is likely to be held
within a few days of their
joining. It may please be
noted that the Lady Officer
Trainees will be provided
with a Sari for the said In-
auguration Ceremony, for
which payment will have to
be made by them. The
Gentlemen Officer Train-
ees should ensure that they
bring along with them their
Band Gala when they join
the Academy, to be used
for the aforesaid Inaugura-
tion ceremony. No Officer
Trainees will be allowed to
take part in the Inaugura-
tion Ceremony or any other
formal occasions without

following the above dress
code.

Alcoholic Drinks

Possession/consumption  of
alcoholic  drinks and banned
drugs by the Officer Trainees is
strictly prohibited. Defaulting
Officer Trainees will invite disci-
plinary action under the relevant
rules.




ACTION POINTS

« The Officer Trainees are required to

come prepared with a small introduc-
tory speech about themselves (which
should include their background, hob-
bies, etc) so as to introduce themselves
to the batch and NADT Faculty shortly
after joining NADT. You may put on
your regional attire on the occasion!

The Officer Trainees may receive their
first salary only in the first week of
February 2010. Hence, they may bring
sufficient money with them to cover
their personal expenses and to pay the
deposits/ advances mentioned in the
joining instructions till the disburse-
ment of their first salary.

The Officer Trainees are requested to
bring Rs.6,800 in cash for deposits as
mentioned overleaf.

Every Officer Trainee is required to fur-
nish, immediately on joining IRS, a
‘RETURN OF MOVABLE & IMMOVABLE
PROPERTY’ in the proforma enclosed,
together with evidences in respect of
each item. Therefore, it is advised that
all necessary documents relating to
Movable and Immovable properties

may be carried to Academy to facilitate dec-
laration of the same.

o The list of various forms which each Officer
Trainee is required to fill on the date of join-
ing is available on www.nadt.gov.in. All the
Officer trainees may go through the same
and come prepared with the relevant infor-
mation/documents, necessary to fill the said
forms.

« Possession and carrying of fire arms in Acad-
emy campus is strictly prohibited.

« The Officer Trainees are requested to
download the Biodata form from the website
www.nadt.gov.in, fill it and mail it to arri-
val63@nadt.gov.in & 63rdbatch@gmail.com.

« The details of arrival may be sent by email
to arrivalé63@nadt.gov.in or to
63rdbatch@gmail.com

« All the Officer Trainees may note that further
instructions, if any, would be uploaded on
www.nadt.gov.in, which they are requested
to regularly visit.

o A copy of this Joining Instruction and other
relevant materials are available at
www.nadt.gov.in and irsofficersonline.org
(NADT Atrium)

Doaurrents to be furnished/ required at the time of joining

Letter of appointment to IRS from Depart-
ment of Personnel & Training and CBDT,
Department of Revenue, Government of In-
dia in original and two self-attested copies;

o Self- Certified copy of UPSC Statement of

Marks;

¢ Relieving Order and Last Pay Certificate
from Dr. M C R H R D Institute of A.P., Hy-
derabad/RCVP Noronha Academy of Ad-
ministration & Management, Bhopal or from
the last employer, as applicable, in original
with two self-certified copies thereof ;

¢ Original Caste Certificate, if applicable, with
two self-certified copies thereof;

o Original Certificates of educational qualifi-
cations, with mark sheets and two self-
certified copies thereof.

Self-certified copies of merit certificates, if any,
for participation in co-curricular and extra-
curricular activities.

Copy of any photo identity card to be used for
opening bank account.

Copy of PAN Card and Passport if any

2 postcard-sized and 10 passport-sized (color,
front faced) photographs with your name written
in block capital on reverse of each photograph.
You may bring extra copies for other personal
needs viz., opening a bank account, obtaining a
new mobile connection etc.

All officer trainees are required to carry original
documents, tickets, etc. in support of their reim-
bursement claims or settlement of advances taken,
if any.



